Bright Beginnings
Job Description

TITLE: Associate Teacher/Infant/Toddler FLSA: Exempt
REPORTS TO: Center Director SALARY RANGE:
EMPLOYER PAID BENEFITS: Health, Disability, Annual and Sick Leave

A: POSITION SUMMARY:

Responsible for developing and implementing an ongoing program of
activities that promote the social, emotional, cognitive, and physical
development of each child enrolled in a group, in accordance with Head Start
and Title 29: DCMR Performance Standards.

B: RESPONSIBILITIES AND DUTIES:

Responsible for assisting with the full implementation of Head Start, NAEYC and
Title 29: DCMR performance standards, policies and procedures, regulations and
guidelines in the day-to-day operation of an Early childhood center (6 weeks-3 years
of age) including developmentally appropriate practices in an infant/toddler
program.

Responsible for assisting with the implementation of developmental, behavioral and
sensory screenings with in the scheduled mandated by regulations and performance
standards.

Maintain records on each child’s progress and development for the purpose of
planning and compliance with Head Start Standards. The information gathered is
required to document the growth and development of children.

Responsible for working with an interdisciplinary team to fully implement an IEP
for children with disabilities.

Help maintain facility in a safe and satisfactory condition.

Provide day-to-day supervision and support to teacher assistants, teacher aides,
substitutes and volunteers, which include sharing daily program plans and
discussing goals for children.

Work with classroom staff to plan and implement the daily program of activities
based on principles of child development and in accordance with Head Start and
Title 29: DCMR Performance Standards.

Develop a positive relationship with each child and promote the development of
self-esteem and self-discipline.

Establish a positive relationship with each child’s family and share information
about the child’s day at the Center.

Help parents to understand the curriculum and find ways to involve parents in the
daily program.






